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WorkKeys®

The Georgia Work Ready Cer t iadsdssmant systems e
WorkKeys is a national workforce development system that permits a direct comparisc
skills and levels of skills needed to perfornoh with the skills and levels of skills an
individual currently possesses. This ¢
Locating Information, and Reading for Information skill levels in relation to the level of
skills neededin9p er cent of the jobs and occupa
database. The ACT job profile database now contains thousands of job profiles. Thit
certificate is only awarded to individuals who meet the performance crite@alfast Leve
5 across lathree skill areas. Individuals who perform at a Level 5 have the following
proficiencies:

APPLIED MATHEMATICS
Skills for Level 5

A Decide what information, calculations, or unit conversions to use to solve the p
A Look up a formula andgyform singlestep conversions within or between systen
measurement

A Calculate using mixed units (e.g., 3.5 hours and 4 hours and 30 minutes)

A Divide negative numbers

A Find the best deal using cnend twastep calculations and then comparinguitss
A Calculate perimeters and areas of basic shapes (rectangles and circles)

A Calculate percentage discounts or markups

LOCATING INFORMATION
Skills for Level 5

A Understand complicated workplace graphics, such as detailed forms, tables,
diagrams, maps, or instrument gauges

A Comprehend graphics that may have less common formats

A Summarize and/or compare one or more graphics at a time

A Identify trends shown in one or more detailed or complicated graphics

READING FOR INFORMATION
Skills for Level 5

A Figure out the correct meaning of a word based on how the word is us
A Identify the correct meaning of an acronym that is defined in the docun
A Identify the paraphrased definition of a technical term or jargon that is d
in the document

A Apply technical terms and jargon and relate them to stated situations
A Apply straightforward instructions to a new situation that is similar to th
described in the material

A Apply complex instructions that include conditionals to situations descril

the materials

WorkKeys is a comprehensive system from ACT desigto help individuals
develop better career skills. Employers can verify valid certificate numbers
www.MyWorkKeys com
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